Changing the Employment Type Code from N/A

To find the sponsors having an employment type code of N/A run the report Review of Employer Type of N/A.
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After identifying these sponsors, go into each student record to make the modification.
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Once the student record is chosen choose Contacts in the blue Control Panel on the left-hand side.
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Click the first contact name.  Choose Edit on the upper left-hand corner.
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Scroll down to the bottom of the screen and find the Employment section.
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Make sure the employment type is NOT N/A.

