
DEPARTMENT OF DEFENSE 
EDUCATION ACTIVITY 

4040 NORTH FAIRFAX DRIVE 
ARLINGTON, VIRGINIA 22203

March 15, 2006 

MEMORANDUM FOR AREA DEPUTY DIRECTORS 
          AREA EDUCATION CHIEFS 
          DISTRICT SUPERINTENDENTS, DODEA 

  PRINCIPALS, DODEA 
          SPECIAL EDUCATION COORDINATORS, DODEA 
          CSC CHAIRPERSONS, DODEA 
          ADMINISTRATIVE TECHNOLOGISTS, DODEA 
          EDUCATIONAL TECHNOLOGISTS, DODEA 

SUBJECT: Special Education Data Extraction 

 The annual extraction of special education data for submission to DoDEA HQ is 
scheduled for March 24 and May 5, 2006.   Please ensure that all schools maintain their 
Excent database and transmit the appropriate data files to this office according to the 
scheduled dates.

 The attachment provides detailed instructions for completing the extraction 
process.  It is important to follow the instructions as written to ensure the submission of 
accurate and up-to-date data that accurately reflects the school’s special education 
enrollment.  Please note that the submission of outdated files and/or files not in 
compliance with the standard naming convention are not useable and, therefore, are 
automatically rejected by DoDEA’s electronic data collection program.  The Area POC 
should also submit to DoDEA HQ the SPEDMAN4 MS Excel spreadsheet that contains the 
student demographic information.

 Questions regarding the extraction process should be directed to Jim Rodman by
email or phone at DSN 338-7586.  Questions about Excent and special education 
procedures should be forwarded to Lorie Sebestyen, Excent Program Manager, by email 
or phone (703-588-3148).

 “Original signed by” 

 Lorie Sebestyen 
 Chief, Student Services 

Attachment:
As stated 


