SMS Gradebook Logon


	1. Gradebook Icon
Locate the “Chancery SMS Gradebook icon” on your desktop and double click to open your Gradebook.
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	2. Progress Screen
A progress screen will appear indicating the initialization of your Gradebook.
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	3. Verify Version
When the login screen opens, look to the lower left hand corner and verify that you have the correct version of Gradebook installed on your workstation.  In this example the version is 6.5.0.060712.
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	4. View Options
Now click on the Options button.
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	5. Verify Server Address
Verify that the Gradebook server address line is set to:

For all DoDDS-E Schools unless otherwise noted*:
http://EUSMS/GBServerV2/GBService.asmx

*Teachers in Bitburg and Spangdahlem: 
http://EU-SMS20/GBServerV2/GBService.asmx

*Teachers in Turkey, Lajes and Bahrain:
http://EU-SMS31/GBServerV2/GBService.asmx 
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	6. User ID and Password
Now enter your user ID and password.  These are the same as your SMS login credentials.  The user ID is always in the format firstname.lastname.

Click ‘Log On’ to complete the process.
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Your Gradebook should now open and be ready for use.
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