Entering Marks for Dropped Courses

Current DoDEA policy requires that marks be entered for students who drop a course after the second full week of a semester.  Students who drop a course after the second week receive a mark of WP.  Students dropping after the end of the sixth week receive a mark of WF.  Both marks will appear on transcripts.  The mark of WP has no impact on the student GPA. The mark of WF counts as an F in GPA calculations.  A mark of WF can only be removed from calculations by repeating the course.

In SMS, there is a problem in entering these marks.  Once the mark has been entered, the course cannot be dropped.  Once the course is dropped, the mark cannot be entered.  The solution to this problem is described here.

Before dropping the course, create an additional section of the course.  This section should not have a teacher or meeting pattern.  Transfer the student from the existing section to the section that does not have a meeting pattern or a teacher.  Enter the mark of WF or WP (depending on the date the course was dropped) for the current marking period, and as a semester mark for the last quarter in the current semester (Quarter2/Semester 1 or Quarter 4/Semester 2).  Be sure that the mark is entered in the row for the Semester grade.

Schedule the student correctly for the new course that will replace the dropped course.

If this procedure is followed, the mark will appear on the student transcript, but there will be no impact on attendance.  If the student were double scheduled for two classes with the same meeting pattern, there would be problems with attendance.
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