ES Student Progress Reports in SMS
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I. Progress Report Title
These reports are referred to as ‘Progress Reports’ in order to remain consistent with the terminology used for the handwritten reports over the past few years.  These reports are the official “elementary school report cards” available from data entered in SMS.

II. Description
There are currently three elementary school progress reports available for school use in SMS.  The reports can be found on the SMS Reports page under the Grading Reports section.  The image below identifies the location and titles of the reports.   

As these reports are official documents, the user rights to generate the reports are limited to the school registrar and members of the school administration.  Teachers do not have the user rights in SMS to print the official reports themselves.
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III.   Official vs. ‘Built-In’
The official DoDDS-E Progress Report should not be confused with the ‘built-in’ SMS report card or progress report that a teacher can print from the ‘Grades’ page in SMS.  These ‘built-in’ reports are available for teacher use and can be helpful to verify overall marks and comments entered by the teacher.  Please understand that the ‘built-in’ progress reports are not the official reports that will be used at the end of the marking period.

The school office staff will print the official DoDDS-E Progress Report.
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IV.   Source of Data
Each of these reports will convey grading information entered by the teacher (homeroom or specialist) into either SMS Grading or SMS Gradebook (entered and transferred using the Quarter Scoresheets). The reports will display overall marks for each subject, standard comments for all subjects that have comments defined in the school setup in SMS, and narrative comments for marking periods.

Teachers may want to note the following regarding the entry of data into the report.  

· Standard Comments are limited to 5 comments per subject.  This is in accordance with the design format of the WinSchool electronic report that this report replaces.  Additionally, a few very long comments may take 2 lines to print reducing the number of comments that will fit in the comment area to less than 5 for the subject.  

· If an overall mark is not provided for a subject, the subject will not be printed on the report card.  In order to include the comments, teachers will need to enter the mark of ‘Z - No Overall Mark’ for those subjects (Language Arts-Reading, Mathematics, Life Skills, and K-1 Motor Development).
· Narrative Comments appear on the report for Quarters 2- 4 and will be stored throughout the year.  There will be no need to reenter narrative comments from previous quarters during the school year.  

· Instructions on entering grades and comments in SMS or Gradebook are available on the DoDDS-E SIS support site at:  http://www.sms.eu.dodea.edu
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V. Progress Report Format
The image below is a sample of a completed K-1 progress report.  The overall layout is consistent with that of the progress reports for grade levels 2-3 and 4-6.  The highlighted areas in this image reflect data that teachers can enter using either SMS or Gradebook.  All other student information is automatically transferred from student demographic and attendance information in SMS.  
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VI. Samples
Kindergarten and First Grade Sample
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VI.  Samples (Continued)
Second - Third Grade Sample
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VI.  Samples (Continued)
Fourth - Sixth Grade Sample
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