SMS Nurse Training Supplement – 7 September 06

Overview

I.  Working with Search Results
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I.  Working with Search Results

Listing Students with Medical Alerts
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Note:  To print click on the printer icon to produce a ‘Grid Print’ of the list

Listing Students who have Office Visits for a Given Date Range
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Searching by Visit Type
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Searching by All Students taking Medications
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Searching by Specific Medication
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2. Choosing Columns to View

Selecting Edit…Choose Columns will allow you to modify your screen data.  In this example, the student number column was dropped while contacts and home phone were added.
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III.  Working with Saved Lists

If you add all of your students taking medications to a saved list, you can then open their medications screen directly from the list.  This can save you the time of searching for each student.

To do this, add all of your students with medications to a saved list.  From your medications search, place a checkmark beside each student.
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Now select Actions…Save to List from the top menu bar, you will then be prompted to enter a name for the list (ex: Students with Medications).
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Upon returning to your homepage you will see the list.  Now open the list of students by clicking on the saved list name.

[image: image9.png]Chancery SMS™ LR

Actions v Help +

STUDENT
Student Search

Last name or ID First or preferred name; Alerts

I Search O new alerts

Quick Search A~
cLass All Students 21011121314
Homerooms
Classes predefined Searches A~

- Recently Enrolled Students
ScHooL * Withdrawn Students This Year
School Info
Manage Programs
Edit A

ADMIN
District Setup




If you click on the check box in the title bar, you will select all of the students in the saved list.
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To view their medication screens, click on one of the student names.  Their demographics page will then open.  Click Student Health on the left tool bar and then select Medications.
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You can now view the medication for the first student.  By selecting another student from the dropdown list in the upper left of your screen you will be able to view their medications as well.
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IV.  Printing Reports

By going to the Admin section and selecting reports, you can view the reports page.  The images below identify the report categories and most commonly used reports by nurses.  

Each of these reports can also be added to your homepage should you choose to customize your homepage.
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