Printing Progress Reports for Quarter 1 of SY 06-07

For accurate reports, please filter the progress reports for your school using the guidelines outlined in this document.

Student Class Assignment Filter


· Set the start (less than or equal) and end date (greater than) to the current date (for this example only it is 14 Sept).

· Make sure you select ‘All Criteria’

· Now proceed to the next filter
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Class Schedule Filter

(For Schools with Quarter, Semester and Year Courses)


· Include the terms – Quarter 1, Semester 1, and Year

· Make sure you select ‘ANY Criteria’

· Now proceed to ‘Scheduling the Report’
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Class Schedule Filter

(For Schools with only Year or Semester Courses)


· Include the terms – Semester 1 and Year

· Make sure you select ‘ANY Criteria’

· Now proceed to ‘Scheduling the Report’
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Scheduling the Report


Schools will need to check the report schedule for their district and schedule the report to run within their allotted timeframe.  


The report schedule is available at http://www.sms.eu.dodea.edu/Files/Reports/Report%20Printing%20Schedule.xls
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Run Report


Once the report is scheduled and all the filters have been reviewed, click on the ‘Run Report’ button.

