Class Rank – SMS


The Class Rank process will only work correctly if it is set up correctly, and the transcript GPA calculations are correct.  Unfortunately, at the time this is being written, the transcript calculations may not all be exactly correct.  This is especially true when courses were entered with the incorrect length.  We are working with the contractor to resolve this problem.  However, you should be aware that the rank calculations may have some errors.

A. Setting up Class Rank.

Before running the class rank process, it must be set up as shown in the example below.  It currently includes grade 7 through 12 because of students who took credit courses in grades 7 and 8.  Click on Grading, and then click on Set Up Class Ranks in Step 5.
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The rank is based on the cumulative GPA, and includes students who graduated during the current year.
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Grades 7 through 12 are included.
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Do NOT check the box labeled “Store in historical upon year end processing.”  We do not want to save incorrect ranks.  When the GPAs problems are resolved, we can change this.  After that is done, the ranking process can be run again, and saved with the correct rank


If there are specific students who should be excluded from the ranking process, this may be done by moving the names of these students to the Selected Students box as shown below.
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To exclude students from this class rank definition, regardiess of the global and grade level specific criteria below, select
students using the list mover.
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B.  Ranking Students

Before ranking students, you should run the Calculate Grades, Credits, and GPAs process in Step 7 of the Grading module.  Be sure to include the Cumulative GPA in the calculation.

After this has been done, click on the Calculate Class Ranks in Step 7 of the Grading module.  Click on the Run button, for Gr. 12 only.

The screen will then look like the example shown below while the process is running.  When it is completed, a list of students, in rank order will automatically appear.  To save this list, click Actions, and then click Print.  Use the option to print it as a Word Document.  You can then save it.

You can also change the sort order to obtain an alphabetic list.  Click on Edit, and then click on Sort.  Moving everything except Student Name (Ascending) to the box on the left will result in an alphabetic list of students that includes the GPA and rank.
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