Note:  Please provide this to all secondary school administrators, counselors, registrars, and data entry clerks.

Subject:  GPAs for Students Enrolled in Multiple Hour Classes

We have identified an instance when a GPA may be inaccurately computed by SMS and needs to be corrected before a transcript is released.  This affects any students who are enrolled in multiple hour classes (ESL, Career Practicum). The cumulative grade point calculates correctly for these students. 

For these students, the current year GPA needs to be calculated by hand, printed on a label or sticker, and placed on the transcript.  To avoid the appearance or suspicion that the transcript has been altered, the school should emboss the label with the school seal or use a school stamp on the label to show that it was attached officially. This is most likely a small percentage of students in any one school. 

Chancery is aware of this situation and is working a program correction for the future. This is a temporary solution.  We anticipate that all the current year GPA's will calculate correctly at the end of the school year.

To compute the GPA by hand:

The semester 1 calculation is a simple average.  Add up the number of grade points for each class and then divide by the number of classes taken.  

For students taking a 2 or 3 hour class the grade points are added for these additional hours and then the additional hours are added to the number you divide by.  So if you have a student taking 7 classes and one is a 2 hour class you would divide by 8.

For more information, contact:  Richard Gamble DSN:  338-7284

                                                  Stan Vergnani    DSN:  338-7284

